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Engagement of Consultants on Contract basis at ICSI, New Delhi

The Institute of Company Secretaries of India (ICSI) is a statutory body set up under an Act of
Parliament, the Company Secretaries Act, 1980, to regulate and develop the profession of
Company Secretaries in India. The ICSI invites applications for the following post on contractual
basis:-

Number
Name of of PLACE OF POSTING
Vacancy Vacancies

(Approx.)
02 Dte. of Perspective Planning _
& Financial Services Associate Member

Location | Qualification

Consultant Dte. of Sustainability & of the Institute of
(on contract) 02 Aoy Ernande Company

Secretaries of India

02 Dte. of Company Law

Experience: Post Qualification Experience more than 2 years
Remuneration (consolidated): Rs. 50,000/- per month

Maximum Age: 40 years (As on 01.07.2023)

PERIOD OF CONTRACT: The tenure for the position will be initially for a period of one year. The
period of contract may be extended every year up to a maximum period of two more years based on
the performance and the requirement.

The Cut Off date for all purposes (including Age, Qualifications & Experience etc.) for the post
mentioned above is 01.07.2023.

Interested candidates must apply only through electronic application form (Online) by clicking on
following hyperlink:

Apply on: ICSI Placement Portal (https://placement.icsi.edu/)

The link shall be active from 07.08.2023 to 22.08.2023 [22.08.2023 is the last date for applying
Online]



https://placement.icsi.edu/
https://placement.icsi.edu/

Directorate

Work Profile:

Skills:

Dte. of
Perspective
Planning &
Financial
Services

» Study and preparation of suggestions on
consultation/discussion papers issued by
regulators such as SEBI/RBI on financial
laws, Securities Laws & Capital Market

To provide assistance, academic and
research based inputs for development of
Secretarial Standards, Auditing Standards,
Social Auditing Standards, Guidance Notes
etc. and provide secretarial support for
committees/Boards  assigned to the
Directorate.

To assist in work relating to Arbitration and
Dispute  Resolution  (ADR), Annual
Compliance Report on Insurance Laws,
Tribunals for Commercial Courts,
Representation and submission of views to
SEBI, reading material /Talking Points on
related Programs / Events.

To provide assistance in ICSI National
Programmes such as National / States
Investors Summit, ICSI National Conference
of Corporate CS, National Programme on
Multi State Cooperative Societies, Capital
Markets Week, Secretarial Standards Week,
Auditing Standards week, Arbitration week.

Any Other assignment as may be assigned
from time to time by the competent authority.

» Subject knowledge

» Drafting and writing skills

Ability to interpret the
amendments in the
relevant subject

Application of Legal
Provisions to situation

Dte. of
Sustainability
& Governance

Assisting in preparation of agenda and other
documents for meetings: of Boards,
Committees and Task force

ICSI

Assisting
National Awards for Excellence in Corporate
Governance

in the work relating to

Research work on the topics relating to
governance and sustainability

Sound  knowledge  of
Companies Act, 2013 and
SEBI Regulations

Knowledge of GST Act is
desirable

Excellent drafting skills

Command over MS Office
(Word, Excel, PowerPoint,
etc.)

Ability to interpret Acts,
Rules, Regulations,
Guidelines, etc.

Dte. of
Company Law

Preparation of Notice, Agenda, Minutes for
the meetings;

Preparation of representations
Research work and article writing

Company law compliances

Knowledge of Companies
Act, 2013;

Drafting and writing skills

Interpretational skills




Please Note:

(i)

(v)

(vi)

Before applying for the above post the candidates should satisfy themselves
regarding ELIGIBILITY CRITERIA required for the said post. In case it is found at any
stage of recruitment that an applicant does not fulfill Eligibility Criteria and/ or that he has
furnished any incorrect / false information / certificate(s)/ documents or has suppressed any
material fact(s), his/her candidature will stand cancelled. Even if any of these shortcomings
is/ are detected after appointment his/her services are liable to be terminated.

The candidates who were/are employed as Consultant (on contract) at ICSI are not
eligible for applying the above post.

No TA/DA shall be admissible for appearing for the Selection process and joining the
assignment or on its completion.

The selected candidates will be required to be present at their respective place of
posting during all working days and adhere to the normal working hours of ICSI.

The “ICSI” reserves the right to increase/decrease the number of vacancies for the post, as
advertised as per its requirement or not to fill up the above post as per its requirement or
even cancel the whole process of recruitment without assigning any reason.

Any resultant dispute arising out of this advertisement shall be subject of the sole discretion
of the courts situated at New Delhi.

In case of any query please email at the below mentioned email address:

The HR Directorate
The Institute of Company Secretaries of India

New Delhi

Email ;: hr.dept@icsi.edu

website : www.icsi.edu

m www.icsi.edu | @ @ O ® | Online helpdesk : http://support.icsi.edu



mailto:hr.dept@icsi.edu
http://www.icsi.edu/

